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Agreement for the realization of Bilan de compétences
Between:
…
 (Represented by the counsellor)
and
Ms / Mr ............................................... .......... born ....................................
below referred to as the "client".
 
A particular course of BdC is described in the documentation of the …. The agreement is valid for the duration of the BdC, as set out in the personal planning.
Article 1: Objectives
The BdC objectives were defined with the beneficiary as follows:
 

Article 2: Conditions of the implementation
The client is committed to active participation in the BdC. He is committed to provide the necessary information for the successful conduct of BdC and actively participates in all its phases.
BKS Uspech and Erves guarantee the reliability of methods and techniques as well as appropriately trained staff to provide the client with the necessary support in the development of an accurate profile of a realistic career development and action plan.
Article 3: The process and methods used
The BdC will be conducted in accordance with the quality standards of the European Federation of career guidance and bilan de compétences in three defined phases (initial phase, data collection phase, final phase).
[bookmark: _GoBack]A particular course of BdC with dates, specific objectives and duration of each meeting is part of this agreement and shall be delivered to the client with it. The BdC will be realized through following methods and tools: individual interviews, group  activities, individual work, competence portfolio and workbook, questionnaires.
 
Article 4: Results
At the end of BdC a synthesis document will be developed together with the client and he handed over to him. It will contain information relating solely to his professional project and a detailed action plan. The primary receiver of the synthesis document is the beneficiary. A copy of the document will be sent to the competent labor office. Other persons or institutions can have access to the document only with the express consent of the client.
Other documents prepared during the BdC (competence portfolio, workbook, the results of each activity) remain the ownership of the benefiiary.
 
Article 5: Document Processing
The final report and other materials used or produced during the BdC will be archived and destroyed in accordance with the Law on the protection of personal data.
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