Contract in career counselling
The overwhelming conclusion from practice and the literature is that a clear contract provides a professional and transparent framework that fosters the efficiency of the process and protects both the counsellor and the client. When used well, it is a valuable tool in the counselling process. Contract should be negotiated early in the relationship and regularly revisited. You can use this simple tool as a checklist to analyse your existing contract, or for preparation of a new contract model.
	1. Practicalities
	

	Duration, number, frequency and venue of sessions 



	☐

	[bookmark: _GoBack]Fees, cancellation policy (e.g. conditions of termination, information on possible sanctions)



	☐

	The availability of the counsellor both in person and for email and/or telephone discussions


  
	☐

	Indication that you may be in professional supervision and will be discussing the intervention under the appropriate confidentiality agreement there 

	☐

	Other practicalities:
.......
	☐



	2. Purpose
	

	General description of the service (alternatively a checklist of kinds of services/packages from your offer)



	☐

	Goals of career counselling (can be personalized and co-constructed with client)



	☐

	Potential specific outcomes (career plan, portfolio, report, CV …)



	☐

	Other:




	☐



	3. Process
	

	Tools, methods and approaches used (including their limitations and strengths)



	☐

	Respective roles, responsibilities, commitments in regard to actions and tasks 
Counsellor:








Client:








	☐

	The ethical principles (nonmaleficience, beneficence, respect for autonomy, justice, fidelity, veracity)


	☐

	Confidentiality and its specific nature in regard to each stakeholder in the contract. Storage of information concerning the client and counselling process. 




	☐

	Other process-related engagements:
.......
	☐
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